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Interim Report Cover Form & Instructions


	Date Due:
	
	Date Submitted:
	

	Current Grant #:
	

	Project Title:
	

	Organization Name:
	

	 Contact Name:
	

	Title:
	

	Phone:
	
	Fax:
	

	Email:
	

	Organization Address: 
	
[bookmark: _GoBack]


	Grant Period:
	

	Interim Narrative Report Covers From:
(mm/dd/yy) to (mm/dd/yy)
	



All forms can be downloaded at www.stuartfoundation.org from the Partner Resources page.

Reports Checklist
· Interim Report Cover Form
· Interim Narrative Report
· Interim Financial Narrative
· Interim Financial Report (Excel Worksheet)

Email your report to: reports@stuartfoundation.org.  Program staff will acknowledge receipt of your report and will contact you with any additional follow-up.  Please note that the Stuart Foundation email system will not accept emails 10MB or larger in size.  If needed, send attachments in separate emails.

If you have questions, are having difficulty accessing the required forms, or need assistance in completing the interim reports, please call your grant’s Program Associate at 415.393.1551.

Please note that the specific due date for your report and the goals and objectives which will be covered in this report are contained in your grant agreement. Consideration of any future funding depends upon timely receipt of complete reports. If you need to request a change in the reporting schedule, please contact the Program Associate for your grant.  The Foundation appreciates your time and effort in preparing these reports. 
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