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Renewal Application Checklist

We strongly encourage you to carefully review Tips for Drafting Quality Goals and Objectives and Successful Grant Elements prior to completing this section.

This grant renewal application package comprises all required documents to report on your existing grant and propose new work for the current year.   Please include ALL of the following information with your renewal grant submission.   The renewal application will not be considered complete if any of the components listed below are omitted.

Reporting on Current Grant
· Interim Narrative Report 
· Interim Financial Report (Word and Excel documents)

Renewal Application Documents
· Renewal Proposal Cover Form
· Renewal Proposal Narrative 
· Renewal Budget (Excel Worksheet)

Attachments
· Key Staff: Please provide name, title, and brief description of responsibilities and qualifications.
· Board of Directors list (include title and/or organizational affiliations).
· Logic Model (Optional- submit if your organization has one).

[bookmark: _GoBack]Organizational Financial Documents
· Most recently approved Audited Financial Statements (containing two years of data), including auditor’s opinion and footnotes.  
PLEASE NOTE: If your organization does not have Audited Financial Statements, and is not required to have them, one of the following may be provided in lieu of an audit:
· A financial compilation or financial review prepared by an accounting firm.
· Internal statements verified and signed by two officers of its Board of Directors.
· Current Year Financial Statements (unaudited) through most recent quarter-end:
· Statement of Financial Position (also known as Balance Sheet).
· Statement of Activities (also known as Income Statement).
· Current year Operating Budget (reflecting both revenues and expenses).
· Largest 10-15 organization-wide foundation funding sources, including the most recent funded amount and date. 
· A list of confirmed and projected funding sources for the proposed project.
· Most recent IRS Form 990. 

image1.jpg
STUART FOUNDATION

INVESTING IN CHILDREN & YOUTH TO CREATE LIFELONG IMPACT




