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The Interim Financial Report consists of two documents: 1) the Interim Grant Financial Report, a Microsoft Excel Spreadsheet, and 2) the Interim Financial Narrative (see below; please answer all of the questions).  Please see the “Guide for Preparing Your Grant Financial Report” for further instructions.

Interim Financial Narrative 

1. Have the funds been spent in accordance with the approved grants budget? 
[  ] YES   
[  ] NO	If no, please contact your assigned program staff to seek approval or attach any existing correspondence to confirm the Foundation’s approval of these amendments approval. Please use the box below to describe the changes to the approved grants budget.

2. Do you anticipate that the approved budget will be substantially revised by the end of the grant period?
[  ] NO   [  ] YES	  If yes, please explain in the box below.

3. Do you have pending income on the Interim Grant Financial Report?
[  ] NO   [  ] YES	  If yes, please provide an update on plans for raising these funds in the box below.

4. Anticipated Balance at End of Current Grant Period
If you anticipate unexpended grant funds at the end of your current grant, your first responsibility is to inform your Stuart Foundation program contact (refer to your grant agreement) to request approval for the disposition of these projected unexpended funds. Approval of the use of unexpended funds is at the Foundation’s discretion and such funds must be used to further the objectives of the grant.  Please choose option A or option B as appropriate.
Option A. 	Grant Extension: The current grant period may be extended if the project is generally on track but progress toward the objectives has been slower than anticipated.  If you would like to request an extension, provide information about:
· Reasons for the grant extension
· Anticipated amount remaining
· How remaining funds would be spent and over what period of time.   
Option B. 	For organizations submitting a Grant Renewal Proposal: To request approval for use of remaining funds, include a line item in the secured income section in the Renewal Proposal Budget form for these funds.  Provide information about:
· Reasons for balance.
· Anticipated amount.
· Expected date the balance will be fully expended.
· Activities to be conducted with the unexpended funds. 
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