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ABOUT THE STUART FOUNDATION
Young people are at the center of all we do. We support them to become responsible, self-sustaining, and contributing members of their communities. The Foundation invests financial resources and staff time in a coordinated set of programs, activities, research, and policy analysis to achieve system-wide impact for all and to provide extra support for those facing the greatest challenges.
The Foundation works toward the development of education systems in California and Washington that have the capacity to provide opportunities for all students to be engaged, learn and achieve in school, and develop the skills, knowledge, and ability to be successful in further education or career choices. We support programs and practices that will further our knowledge about effective instructional and leadership strategies, serve as demonstrations for system-wide adoption, and inform public policy. The Foundation is most interested in education systems and networks of schools that provide comprehensive and integrated educational and developmental opportunities for young people that consciously apply youth development principles (engagement, developing relationships with adults, self responsibility, development of interpersonal skills) in their work.

The Foundation’s work to improve systems in support of children and young people is intended to result in positive impact for all children and youth. The Foundation also recognizes that there are many young people who face much more challenging circumstances and who do not have families with the capacity to meet their developmental and educational needs.

Therefore, the Foundation specifically targets significant resources, energy and staff to provide support to those in the child welfare system and may identify other populations for concentrated effort in the future, particularly those who may be most likely to benefit from additional support. The Stuart Foundation is a private family foundation based in San Francisco. We operate with a staff of 18, and charitable contributions of approximately $18.5 million per year for the benefit of children and youth in the states of California and Washington.

OVERVIEW OF THE POSITION
The Program Officer for Child Welfare, working in close collaboration with all staff on the Child Welfare team, implements the activities necessary to achieve the vision, direction, and intended impact of the Foundation’s efforts to positively impact the field of child welfare and ensure that children and youth in foster care not only survive, but thrive. The Program Officer reports to the Associate Director of Child Welfare.

POSITION RESPONSIBILITIES

PROGRAM STRATEGY
· Works in conjunction with the Child Welfare team to implement the Child Welfare strategy.   

· Assists the Director and Associate Director in the consideration of new grantees and projects to further the Child Welfare strategy. 

· Contributes to periodic assessment of progress toward program objectives.
· Supports and contributes to the assessment, implementation, and continuous development of one or more of the Child Welfare initiatives.
GRANTS MANAGEMENT, MONITORING, and EVALUATION
· As assigned by the Associate Director, manages a set of grants for the Child Welfare portfolio. 

· Keeps grant applicants informed of the status of their proposals during the review and development process.

· Prepares written analyses of grant recommendations for the file, for internal review by the President and program staff, and for the docket for the Board of Directors.

· Maintains an open, ongoing relationship with grantees to assess the progress of grants and assist grantees with challenges involved in implementation.

· Monitors grantee expenditures in meeting the goals of the grant; approves any deviations from approved plans and budgets; and ensures that such changes are documented in the file.

· Monitors grantee reporting and third party evaluations, when applicable; coordinates with the Program Associate to obtain grantee reports when due; reviews grantee reports and provides documentation in files according to Foundation policies.

· Ensures that grant files are complete and contain documentation according to Foundation policies.

· Contributes to grant cluster reviews and closing reports through the preparation and synthesis of background materials.
COMMUNICATION with BOARD of DIRECTORS
· For review and approval of the Child Welfare Director, prepares written recommendations for new and renewal grants for the quarterly Board docket.

· Attends Board meetings, and assists in presenting grant recommendations and providing additional information concerning the docket.
· With Child Welfare team members, makes periodic presentations about aspects of the program.

INTERNAL TEAMWORK

· Participates in All Staff, Program, and Child Welfare team meetings. Tasks may include but are not limited to preparing presentations, coordinating and collaborating on cross-program, organizational, and team work products, and meeting Foundation-wide and internal responsibilities.

· As assigned, contributes to the development of a supportive and collaborative work environment through active participation in internal collaborations, teams and activities.
QUALIFICATIONS 
· Five or more years of increasingly responsible professional experience in a public or private agency serving foster youth or other vulnerable youth and families, and /or in a philanthropic or grantmaking organization.
· Excellent communication and analytical skills, including the ability to conduct research; make public presentations; perform efficient and concise technical writing; and the ability to organize report material and translate its content and data into clear, accessible language.
· High standards of professionalism and integrity and a commitment to quality in all aspects of job performance.

· Work effectively in a fast-paced deadline-driven environment with the ability to manage multiple projects and deadlines.
· Ability to analyze nonprofit and public agency budgets.

· Ability to thrive in a flexible and adaptive team structure with an intense focus on excellent customer service for internal and external customers.
· Willingness to travel as needed throughout the states of California and Washington.
· Capacity to be entrepreneurial, work independently, take initiative, and be solution-oriented.

· Flexibility and a “can do” attitude, and a willingness to assist others as needed.

· Computer proficiency in Microsoft Office applications, including Word, Excel, PowerPoint, and Outlook.

·  Experience with Adobe Creative Suite (particularly InDesign) and Microedge GIFTS database or equivalent grants management database is desirable.

· Masters Degree in Social Work or similar graduate degree preferred.
COMPENSATION
The Stuart Foundation provides a competitive salary commensurate with qualifications and experience and an excellent benefits package. 

TO APPLY
Interested applicants should send a letter of interest and a resume to David Barlow, Vice President of Finance and Administration, at: jobs@stuartfoundation.org.  Please include “Program Officer: Child Welfare” in the subject line.
The position is now open.  Review of applications will begin with resumes received by the close of business on Friday, August 14, 2009, and will continue until the position is filled.  

The Stuart Foundation is an equal opportunity employer and makes employment decisions on the basis of merit.  Foundation policy prohibits unlawful discrimination based on race, color, religion, gender, sexual orientation, pregnancy, national origin, ancestry, citizenship, age, marital status, physical disability, mental disability, military service, legally protected medical condition or any other consideration made unlawful by federal, state or local laws.  
